AoMuHucTpauus NapeHbeBCKOro MyHULMNANbHOro okpyra
NMOCTAHOBJIEHUE

oT 11 maga 2022 . Ne 190

O6 yTBEPXOEHUN aAMUHUCTPATUBHOIO
pernameHTa NnpegocTaBneHnsa agMuHUcCTpaumen
MapdeHbeBCKOro MyHUUMNAaNbHOro okpyra
KocTtpomckon o6ractn MyHULMNansHOM yCnyru
no Jaye NUCbMEHHbIX Pa3bsACHEHUN
HanoronnaTenbLlMKkamM No Bonpocam
NPUMEHEHNA MyHUUUNArbHBIX HOPMATUBHbIX
NpaBOBbIX aKTOB O MECTHbIX Hanorax n cbopax

B cooTtBeTcTBMM ¢ HanorosbiM kogekcom Poccunckon degepaumm, PegepanbHbiM
3akoHoM oT 06.10.2003 N 131-®3 "O6 o6wux npuMHUMNaxX opraHuM3aunm MECTHOrO
camoynpasneHus B Poccunckon degepaumn”, PegepanbHbiM 3akoHoM oT 27.07.2010 N
210-3 "O6 opraHmsauun npeaocTaBreHMst TOCYAAaPCTBEHHbIX U MyHMUMNANbHbIX ycryr",
PYKOBOLCTBYSACb YcTaBom MYHULIMNANIbLHOro obpasoBaHus MapdeHbeBckui
MyHUUMNanbHbIM - OKpyr KocTpomckon obnactn, agmuHucTpaums [lapdeHbeBCKOro
MYHULUMNANbHOro oKpyra

NMOCTAHOBIAET:

1. YTBEpOUTb agMUHUCTPATMBHBIA pernameHT npeaocTaBneHns agMMHUCTpauen
MapdeHbeBCKOro MyHUUMNanbHoOro okpyra Koctpomckon obnactv MyHMuunanbHOM ycnyru
No Aaye NMUCbMEHHbIX Pas3bsCHEHWMW HanoronnaTenblmMkaMm Mo BoMpocam NPUMEHEeHUs
MYHMLUMNANbHbIX HOPMATUBHbBIX MPABOBbIX aKTOB O MECTHbIX Hanorax n cbopax cormnacHo
NPUNOXEHNIO.

2. KoHTponb 3a ucnonHeHMeM HacTosLLEero MOCTaHOBMEHMS OCTaBIso 3a COHoW.

3. Hactosiwee noctaHoBneHwe BCTynaeT B CWUy CO AHA €ro odguumnanbHOro
onybniMkoBaHus.

(maBa agMUHMCTpaLUnn H. KO. CokonoBa
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Mpunoxexwue

YTBEPXOEH
NOCTaAHOBMEHWEM aaMUHUCTPaLMK
MapdeHbeBCcKOro MyHUUMNanbLHOro okpyra
oT  MapTta 2022 r. Ne

AOMUHUCTPATVBHbIV PETMAMEHT
MPEOOCTABNEHVA MYHULMMANBHOW YCIYTM NO JAYE MMCbMEHHbIX
PA3SBbACHEHWIN HANOTOMNNATENbLL/KAM MO BOMNPOCAM NPUMEHEHUSA

MYHUUMIMATIbHBIX HOPMATUBHbBLIX NMPABOBbLIX AKTOB
O MECTHbIX HAITOT'AX 1 CBOPAX

1. O6wme nonoxeHus

1.1. Hactoawmn  AOMWHUCTPaTMBHBIN pernameHT no  npeaocTaBfiEHNO
MYHMLUMNANbHON yCAyrn MO Jade NMUCbMEHHbIX pas3bsACHEHMW HanoronnatenbLlimkam no
BOMpPOCaM MNPUMEHEHNA MyHUUMNANbHLIX HOPMAaTUBHbLIX MPaBOBbIX AKTOB O Harnorax u
cbopax (aanee - ADMUHUCTPATUBHbLIN pernameHT) onpegensaeT ctTaHaapT, COCTaB, CPOKU U
nocrnegoBaTenbHOCTb  OENUCTBMA  (AOMWHUCTPATMBHBIX — Npoueayp) agaMuHUCTpaumm
MapdeHbeBCcKOro  MyHuuMnansHoro okpyra Koctpomckon obnactm (ganee -
agMUHUCTPaUMsl) NpU  UCNOSTHEHUN MYHUUMNANbHOW YCIYyrM MO PacCCMOTPEHUID W
NnoaroToBKe NMUCbMEHHBbIX pa3bACHEHUI Ha obpalleHuns, NocTynMBLLUME B aiMUHUCTPALVIO
MapdeHbeBCcKOro MyHMumMnanbHoro okpyra KocTpomckon obnactu, no Bonpocam
NPUMEHEHNS MYHULMNANbHLIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB O MECTHbIX Hanorax u
cbopax.

1.2. NpaBoOBbIMM OCHOBaHNAMMW NpeaoCTaBNEHNS MyHULMNATBHOW YCIYTn SIBAAIOTCA:
1) KoHcTuTtyuusa Poccuiickon deaepauui;
2) Hanorosbin kogekc Poccunckon degepaumm;

3) ®epepanbHbin 3akoH oT 06.10.2003 N 131-®3 "O6 o06wux npuHUMNax
opraHusauum MecTHoro camoynpasreHnsa B Poccunckon depepauunn’;

4) depepanbHbIi 3akoH oT 27.07.2010 N 210-d3 "O6 opraHusauum npegocTaBneHus
rOCyAapCTBEHHbIX Y MyHULMNANbHbIX ycnyr";

5) ®epepanbHbIn 3akoH OT 24 Hos16ps 1995 roga N 181-93 "O coumanbHON 3awuTe
nHBanungos B Poccuinckon ®egepaunn®;

6) peweHune ymbl MNapdeHbEBCKOro MyHMUMNANbHOro okpyra Koctpomckon obnactu
ot 07.10.2021r. N24-1 "O Hanore Ha WUMYyLLECTBO (PU3MYECKUX NUL, Ha TEeppUTOpUM
MapdeHbeBCKOro MyHMuunansbHoro okpyra Koctpomckom obnactun®;

7) pewenune [dymbl MNapdeHbeBCKOro MyHMumMnanbHoro okpyra Kocrpomckomn obnactu
oT 07.10.2021r. N23-1"O6 ycTaHOBMEHUN 3eMeflbHOro Harmora Ha TeppuTopun
MapdeHbeBCKOro MyHUumMnansHoro okpyra Koctpomckon obnacrtu";

8) HacToAWwmMI AOMUHUCTPATUBHBINA pPernamMeHT.

1.3. 3asBuTensMu, B OTHOLUEHUM KOTOPbLIX MNPEeAOCTaBrsSEeTCA rocygapCTBEHHas
ycnyra, SBRASKOTCA  lOpyaudeckue  nuua, UWHAMBUAOyanbHble  npegnpuHumaTen,
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domsndeckme nuua, npusHaBaemble B COOTBETCTBMM C HanoroBbiM kogekcom Poccuimnckon
depepaumm HanoronnaTenbLMKaMin, HaNOroBbIMM areHTamMmu (ganee - 3asaBUTENN).

OT umeHn 3asBuTenen Npu npegocTaBfeHnM MyHUUMNANbHOW YCNyrn, B TOM Yucrne
npu nogade (HanpasreHWW) 3asiBfieHWsl, MOTYT BbICTynaTb JfiMua, MMewuwume npaso B
COOTBETCTBUM C 3aKOHOAaTenbCTBOM Poccuiickon denepaumm nmbo B cuny HageneHus mx
3asBUTENS MU B NMOpsiAke, YCTAHOBMEHHOM 3akoHogaTenbCcTBOM Poccuickon denepaumn,
NMOSTHOMOYMSAMM BbICTYNATb OT MMEHWN 3asiBUTENEN NPy NpeaocTaBieHnn MyHULMNAnNbHOM
ycnyru (ganee - ynosIHOMOYEHHbIN NpeacTaBuTerb).

1.4. hdbopmaums no Bornpocam npefocTaBrieHUss MyHULUNANbLHOW YCNyru U ycnyr,
KOTOpble SABNATCA HeobxoAuMMbiMKM M obBA3aTenbHbIMA AN NpefocTaBneHns
MyHUUMMNANbHOW ycrnyrn, a Takke crnpaBovHas WHQopmaumnsa pasMellaeTcsd Ha
NHOPMAaLMOHHBLIX CTeHAax B MecTax npefocTaBfeHns MyHUUUNanbHOW YCryru U yCnyr,
KOTOpble SABMAKTCA HeobxoauMbiMM M obA3aTenbHbIMW AN NpedocTaBneHns
MYHULMNANbHON ycnyru, Ha odmumnansHOM cante agMUHUCTpaLMn
(http://www.parfenyevo.ru/) B MHOpMaLNOHHO-TENEKOMMYHNKAUMOHHON ceTu WHTepHeT
(nanee - ceTb NHTEpPHET), HENOCPEACTBEHHO B aAMUHUCTPALUMN.

K cnpaBo4yHOM MHpbopMaLmMm OTHOCUTCA creaytowast MHpopmaums:

- MeCTOHaxoxgeHue u rpadukm pabotel agmuHucTpaumm [MapdeHbeBckoro
MyHuuunanbHoro okpyra Koctpomckon obnactu (ganee - agMuyHUCTpauus), ee
CTPYKTYPHbIX noapasaenenni, NpeaoCTaBNALLMX MyHULMNAnbHbIE ycnyru,
rOCyJapCTBEHHbIX M MyHUUMNANbHbIX OPraHoB W OpraHusauuin, obpalleHve B KOTopble
Heobxo4MMO ANA NONYYEHNS MyHULMNANbHOW YCRyru;

- cnpaBoYHble TenedoHbl hMHAHCOBOrO oTAena aagMUHUCTpauun MNapgeHbeBcKoro
MYyHUUMNANbHOro OKpyra (oanee - UHAHCOBbLIA OTAEN), OpraHu3auui, y4yacTBYHOLIMX B
npeaocTaBneHnn MyHUUMNanbHOM YCIyru;

- agpeca oduumanbHbIX CanWTOB, a TakKkKe 3MEKTPOHHOW MouyTbl U (Mnn) dopMbl
obpaTHOM CBSA3W, OpraHoB W oOpraHM3aumin, y4acTBYKOWWMX B NpegocTaBneHnn
MYHUUMNANbHOW ycrnyrun, B cetn IHTepHeT.

®uHaHcoBbIN OTAen obecneynmBaeT B YCTAHOBMEHHOM MOpsAKe pasMelleHve WU
aKkTyanuaaumio ykazaHHou nHcopmawmu.

1.5. Ana nonyyeHuss HopmMauum nNo BonpocamMm npeaocTaBreHns MyHUUMNansHOM
ycnyru 3asisutenb obpawaeTca NIMYHO, MMCbMEHHO, MO TenedOoHy, N0 3MEKTPOHHON No4yTe
B oMHaHCOBbLIN OTAEnN.

1.6. Ins nonyyeHus cBedeHWn O Xxode NpefoCTaBNeHUs MyHUUMNanbHOW YCnyru
3asBuTeNb obpawjaeTcsl NIMYHO, MUCbMEHHO, MO TenedOoHy, MO JANEKTPOHHOW noyTe B
doMHaHCOBbIV OTAEN, NPefoCTaBNALWNN MyHULMMNANBHYIO YCIyry.

CBefeHuss o0 xope NpedoCcTaBleHUsi MyHUUMNanbHOW YCnyrM npeaocTaBnstoTcs
3as8BUTENIO MNOCMNe YyKasaHus AaTbl U BXOASLLIEro Homepa MOoNyYeHHOW npu nopade
[I0KYMEHTOB PacrmcKu.

NHdopmupoBaHme  (KOHCynbTUMpOBaHME) MO BoMpocam  MpeaocTaBreHust
MyHMLMNAnbHOW YCryr OCyLLECTBNSIETCA crieymanuctaMmm opMHaHCcoBOro otaena.

KoHcynbTaummn npegocTaBnsoTCa No Crneayowmm Bonpocam:
- coaepaHve 1 xo NpPefoCTaBNeHUss MyHULMNANbHOW YCIyru;

- nepeyeHb [OOKYMEHTOB, HeobxoauMmbIX AONS MpeaocTaBneHust MyHUUMNanbHOW
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ycnyru, KOMniiekTHOCTb (ﬂ,OCTaTO‘-IHOCTb) npeacTtaBiieHHbIX OOKYMEHTOB;

- WCTOYHMK MOMyYeHMs [OOKYMEHTOB, HeobXxooumblX Ansg  npefocTaBreHus
MyHUUMMNANbHOW ycnyrn (opraH MEeCTHOro CaMOynpaBrieHusl, opraHmsaums u  ux
MeCTOHaxoXaeHue);

- BpeM4d rnpmnemMa n Bblaavn JOKyMEeHTOB crneynanmnmcrtamm (*)I/IHaHCOBOFO oTaena,

- CPOK MpUHATUS  (UHAHCOBbLIM  OTAENIOM peleHuss O npefocTaBreHun
rocyaapCTBEHHOM YCIyru;

- nopsgok obxanosaHus OencTBUn (6e3gencTBums) N pelleHni, OCyLLLecTBNAEMbIX U
NPUHUMaeMbIX PMHaHCOBLIM OTAENOM B Xo4e NpefocTaBeHnss MyHULMNAnsHON yCryru.

MHdopmauma no sonpocam npegocTaBlieHns MyHUUUNANbHOW YCNYrn Takke MOXeT
pa3meLLaTbCs:

- Ha WHMPOPMALMOHHbIX CTeHAax OOLWEeCTBEHHbIX OpraHu3auui, OpraHoB
TeppuTOopManbHOro o6LLEeCTBEHHOIO camoynpaBnieHnst (Mo cornacoBaHuio);

- B CpeactBax MaccoBoW WHdopmauun, B MHGPOPMAaUMOHHBLIX MaTtepuanax
(6powutopax, byknetax u T.4.).

Pasmelwaemas wHGOpMaUna COLAEPXKUT CrpPaBOYHYO MHOPMaUUo, a Takke
cBedeHna O nopsagke  nonyyvyeHuss  uHopmauuu  3asBuTensMm  No  Bonpocam
npeaocTaBneHna  MyHUUMNAnNbHOW  YCnyru, CBedeHu O Xode npefocTaBrieHus
MYHULUMNANbHOW YCyru.

2. CTaH,D,apT npenocrtaBlieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrum

2.1. HauvmeHoBaHue MyHuuunanbHoW ycnyrn: "[adva NUCbMEHHbIX pas3bACHEeHWUN
HanoronnaTenblWmkaM MO BOMNPoOCam MNPUMEHEHUA MyHUUMNAnbHbIX HOPMAaTUBHbIX
NpaBOBbIX aKTOB O MECTHbIX Hanorax n cbopax” (ganee - MyH1UMnanbHasa ycnyra).

2.2. MyHuumnanesHas ycnyra npegocraBnseTca UHaHCOBbLIM OTAENOM.
2.3. PesynbTatomM npegocTaBneHns MyHUUMNanbHoOW yCnyrn aBnsieTcs:

1) NMCbMeHHOEe pasbsiCHEHME HanoronnartesnblukamMm U HanoroBbiM areHTam Mo
BOMpocam MNPUMEHEHUS MyHMLMNANbHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB O Hanorax wu
cbopax;

2) OTKa3 B pJadve TUCbMEHHOro pa3bACHEHUA NO BOMNpocaMm nNpuMeHeHundA
MyHULUMNAaNbHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB O Harorax u C60an.

Mpouenypa npenoCTaBfAeHUs MYyHULMNANbHOMW YCAyrM 3aBeplliaeTcsa Bblgadven
(HanpaBneHneM) 3asiBUTENO OQHOIO U3 CreayroLwmX JOKYMEHTOB:

1) nNUCbMEHHOe pasbsiCHEHME MO BOMpocaM MPUMEHEHUS  MYHULMNANbHbIX
HOPMaTMBHbIX NPABOBbIX aKTOB O Hanorax n coopax (ganee - pasbsiCHEHUE);

2) yBegomrieHve ob oTkase B NpefoCcTaBreHnm MyHUUUNansHOM ycryri.

2.4. Cpok npegocTaBneHus MyHuuunanbHon yenyrm - 30 kaneHaapHbIX AHEn co aHS
perucTpauumn 3asiBfieHust 0 aave NUCbMEHHOro pasbsCHEHMSI MO BOMPOCcaM MpPUMEHEHUS
MYHUUMNANbHbIX HOPMaTUBHLIX NPABOBbLIX aKTOB O Harlorax 1 cbopax.

B cnyyae Heo6xoaMMOCTU MOnyYeHus1 4ONONHUTENbHON MHAOPMAaLUN U YTOYHEHUS
NMEILLMXCH CBeAEHUI, HEeOOXOAMMbIX ONisi NpeaocTaBreHUst MyHUUMNANbHOW YCryru,



CPOKW NpefoCTaBfeHns MyHUUUNANbHOW yCriyrn MoryT ObiTb MNpPOANeEHbl 3aBeayHoLnm
drHaHCOBOro oTaena He Oonee yem Ha 20 KaneHAapHbIX OHEW, C CoobleHneM
3asBUTENIO O NPOANEHNN CPOKa NpeaocTaBneHns MyHUUunanbHOW yCryri.

2.5. VcyepnblBalolWmMin NepeyYyeHb [OOKYMEHTOB, HeobXoAWMbIX B COOTBETCTBMM C
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuiickon Pepepaumn Ons npegocTaBneHus
MyHULMNAnbHOW YCryru, Noanexalumx NpeacTaBreHunto 3asiBuTenem:

1) 3asBrneHne O p[aye MUCbMEHHOTO pas3bsCHEHUS MO BoMpocam MPUMEHEHUS
MyHMUMNanbHbIX HOPMAaTMBHbLIX MNPaBOBbIX aKTOB O Hanorax W cbopax (poanee -
3asiBneHue), odopmrieHHoe B coOTBeTCTBUMM C npunoxeHvem N 1 Kk HacTosiemy
ALMVHUCTPATUBHOMY perfiameHTy, Ha OyMaXXHOM HOcUTere, B O4HOM 3K3eMMNIsipe;

2) OOKYMEHT, NoATBEPXOALWMA MNOMIHOMOYMSA 3aKOHHOMO WKW YMOMHOMOYEHHOrO
npeacraBUTENs Ha obpalleHne C 3asBfeHMEM B COOTBETCTBUM C MYyHKTOM 3 cTtaTbu 26
Hanorosoro kopgekca Poccunckon Pepepauumn, Ha OymMaxHOM HocuTene, B OAHOM
aK3emnnspe.

2.6. 3anpewaeTtcs TpeboBaTb OT 3as89BUTENS:

1) npeacrtaBneHMst OOKYMEHTOB M MHGOPMaLMM WU OCYLLECTBEHUS AOENCTBUMN,
npeacraBneHne Wnn OcCyLEeCTBIEHNEe KOTOPbIX He npeaycMOTPEHO HOpMaTUBHbIMU
NpaBOBbIMW  aKTaMu, pPerynupylowmMm OTHOLUEHWUS, BO3HWUKawoWme B CBA3U C
npegocTaBneHneM MyHUUUNAaNbHOW YCNyriu;

2) npeAacTaBneHWs [OOKYMEHTOB W MHOpMauuW, KOTOpble HaxogaTcsa B
pacrnopsikKeHUN opraHoB, NPeaoCcTaBnsloWMX MyHULMNANbHYKO YCNyry, OpraHoB MECTHOro
camoynpasrfeHnss U OpraHu3auuin, B COOTBETCTBUM C HOPMATMBHbLIMU NPAaBOBbLIMU aKTammu
Poccunckon ®depepaumn, HOpPMATUBHBIMW MNpaBoOBbIMM  akTamun  [NapdeHbeBCKOro
MYHULMNAnNbHOIo OKpyra;

3) ocywecTBneHus OencTBMA, B TOM YMCIE COrfnacoBaHuMM, HeobXoaumblX ONis
NONy4YEeHUsT MyHUUMNANbHOW YCNYrn N CBA3aHHbIX C obpalleHneMm B opraHbl MEeCTHOro
camoynpaBfeHusi, opraHm3aumm;

4) npeacTaBneHMst  OOKYMEHTOB U WMHopMauun, OTCyTCTBME U (MNn)
HEeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanMCb NPW MepBOHa4yanbHOM OTKa3e B MNpueme
[OKYMEHTOB, HEOOXOAMMbIX Ansi NPefoCTaBMEeHUs MyHUUMNAnbHOW ycryru, nvbo B
npeaocTaBNeHNN MyHULMNANbLHON YCNyrn, 3a UCKIKYEHNEM CreayLLNX CnyYaes:

n3MeHeHve  TpeGoBaHWA  HOPMATUMBHLIX  MPaBOBbIX  aKTOB,  KacarloLmxcst
npenocTaBneHnst MyHUUMNanbHOW ycryru, nocne nepBoHavanbHOW nogayn 3asiBreHust o
npeaocTaBneHnn MyHULMNanbHOM YCryru;

Hanmume owunboK B 3asABMEHUN O npegocrtaBrieHNn MyHI/ILI,VII'IaJ'IbHOVI ycnyrm m
OOKyMeHTaXx, nNoAaHHbIX 3adaABUTENIEM nNOCNe nepBoOHa4dYasibHOro OTKa3a B TMNpueme
JOKYMEHTOB, HeobGxoauMbIX Ans npengocrtaBrieHnA MyHI/ILI,VII'IaJ'IbHOIZ yCnyru, nméo B
npenocraBneHnn MyHVILl,I/II'IaJ'IbHOIZ ycnyrm n He BKITKOYEHHbIX B I'Ipe,El,CTaBJ'IeHHbIIZ paHee
KOMIMJIEKT JOKYMEHTOB,

NCTEeYeHMe cpoka [eWUCTBUS [OKYMEHTOB WM W3MEeHeHWe WHdopmauun nocne
nepBoHaYanbHOro otkasa B Mpueme [AOKYMEHTOB, HeobxoauMmblX Ans npefoCTaBreHust
MyHUUMMansHOM ycnyru, nnbo B NpegocTaBneHn MyHULMNansHOM YCnyru;

BbIsIBIEHNE AOKYMEHTanbHO NOATBEPXKAEHHOro dhakta (NPU3HakoB) OLMBOYHOIO Unn
NpOTMBONPaBHOrO [Aencteusa (6e3gencTBms) AOMKHOCTHOMO nuvua  agMUHUCTpaLnu,
PMHaAHCOBOro OTAEeNa, MyHUMUMMNANbLHOIO ChyXallero npu nepBoHayanbHOM OTKas3e B
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npueme LOKYMEHTOB, HEO6X0AMMbIX ANS NpefocTaBneHnss MyHULMNanbHON ycnyri, nméo
B NpeaocTaBneHuM MyHUUMNanbHOW YCNyrM, 0 Yem B MUCbMEHHOM BuAe 3a MNOAMNUCHHO
rmaBbl MyHMUMNANbHOrO oOKpyra nmbo 3aBepylowero ¢UHAHCOBOrO oOTAena npu
nepBoHa4yanbHOM OTKa3e B NpUemMe [OOKYMEHTOB, HEOOXOAMMbIX ONsi NpefdoCTaBMeHus
MyHUUMNAnbHOW yCryrn, yBeOOMIsieTcs 3asiBUTENb, a Takke MPUHOCATCA M3BMHEHMS 3a
[AoCTaBneHHble HeyaobcTBa;

npegcrasneHnsa Ha GyMakHoM HocuTene AOKYMEHTOB U MHAOPMaLMK, SNEKTPOHHbIE
o6pasbl KOTOpPbIX paHee ObiniM 3aBepeHbl, 3a WCKMNIOYEHMEM CryvyaeB, €CNU HaHeceHue
OTMETOK Ha Takme [AOKYMEeHTbl NGO UX M3bATUE ABNSETCH HeobXxoouMMbIM YCIOBUEM
npegoCTaBNeHnss  MyHUMUMNAnNbHOW  YCryr, W  WUHbIX Crfy4YaeB, YCTaAHOBJIEHHbIX
denepanbHbIMN 3aKOHaMU.

2.7. [okymeHTbl, npeacrasnsemble 3asBUTENEM, [LOSMDKHbl COOTBETCTBOBATb
cnegyowmnm TpeboBaHUAM:

TEKCTbl AOKYMEHTOB OOJTKHbI ObITb HaNUcaHsbI pa36oqu|Bo;

dhamunumn, MMeHa u oT4yecTBa (NpW Hanm4umMm) 3asBuUTens - U3NYECKOro nuua, ero
agpec MecTa XuTenbcTBa, TernedoH (ECnn eCTb) U PEKBU3UTLI 3asiBUTENS - LOPUANYECKOTO
nvua OOMKHbI ObITb HanNMcaHbl MONTHOCTbIO;

OOKYMEHTbI HE AOOJTKHbI cogepxXaTb NOOYNCTOK, NMPUMNCOK, 3a4EPKHYTbIX CITOB N UHbIX
HEOroBOPEHHbIX I/ICI'IpGBJ'IGHI/II7I;

OOKYMEHTbI HE OOJTKHbI ObITb MCNOMHEHDI KapaHgalloMm;

OOKYMEHTbl He [OOJDKHbl MMETb CepPbe3HbIX I'IOBpG)K,D,GHVIVI, Hannyme KoTOopPbIX
Aonyckaet HeOAHO3HAYHOCTb UX TOJIKOBaHUA.

Konun npenctaBfieHHbIX OOKYMEHTOB 3aBepATCA cheunasimctom C*)I/IHaHCOBOFO
oTaena Ha oCHoBaHMKM npeacTtaBfieHHOro NoaJIMHHUKa 3Toro AOKyMeHTa.

[oKyMeHTbl, HeobxoguMmble ONA NOMyYEeHUs MYHUUMNANbHOM YCnyru, MoryT ObiTb
npeacTaBneHbl Kak B NOASIMHHUKAX, TaK U B KONUAX, 3aBEPEHHbIX BblAaBLUEN AOKYMEHTbI
opraHusauuen (opraHom, yvypexneHuem) unv HoTapuanbHO YAOCTOBepeHbl (B cryyasix,
NpSMO NpeayCMOTPEHHLIX 3akoHoaaTenbcTBOM Poccuiickon ®egepaunn).

2.8. lpepoctaBneHne MyHMUMNanbHOM ycrnyru He TpebyeT oOkasaHusi opraHamu
MECTHOro camoynpaBfieHUs 1 opraHM3aumsMn HeobxoamMmbIX U 06a3aTeNbHbIX YCIyr.

2.9. lMpn npenocTaBneHNUN MyHULMNANbLHOW YCNyrn B3aMMOLEWCTBUS 3asiBUTENS,
(PUHAHCOBOrOo OTAeNna C opraHamMm MECTHOro CaMOynpaBfeHUs U OpraHuM3auus My He
TpebyeTcs.

2.10. OcHoBaHMAMM AN OTKasa B MNpueMe [OOKYMEHTOB, HeobxoouMmbiX Anis
npegocTaBneHns MyHULMNAnNbHOM YyCNyrn, ABAsaTCS:

1) noctynneHve 3adBneHWd OT Nuua, He OTHOCALWEroca K Kpyry 3asiButenemn,
yKa3daHHbIX B NyHKTe 1.3 HacTodAwero AQMUHUCTPATUBHOIO pernameHTa;

2) ons puan4eckoro nuua, He ABNSKOLWErocss MHAMBMAYanbHbIM NpeanpuHMMaTenem,
- OTCYTCTBME B 3asiBNEHMM, NPeacTaBfiEHHOM Ha OymaxHOM HocuTene, noanucm
dounanyeckoro nuua, ykasaHumsi ero ammnmm, UMeHu, oT4yecTBa (Npu Hanm4ymm); NOYTOBOroO
agpeca (B cnydae, ecnu pesynbTaT NpeaoCTaBfeHUss MYHULMNANbHOW YCNyru OOSDKEH
ObITb HanpaBfieH NOYTOBLIM OTNPaBMEHNEM);

3) onsa topuauyeckoro nuua (MHANBMAYaNbHOrO NpeanpuHUMaTensl) - OTCYyTCTBUE B
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3adaBIIeHUN:

MOSTHOrO HaMMEHOBaHMUS PUAMYECKOrO Nuua (hamMunuu, MMeHW, oTdyectBa (npw
HanM4Mmn) MHAMBUAYaNbHOro NpeanpuHMMaTens);

MoOYTOBOro agpeca 3asBuTenst (B cnyvae, ecnu pesynbTaT MpeaocTaBlieHust
MyHULUMNAnbHOW yCryrM OMMKEH ObITb HanpaBneH NoYToBbIM OTNPaBNeHNeEM);

NOANUCU N yKa3aHus haMuUiMn U MHULMANoB M3NYECKoro nuua - npeacraBuUTens
lopuauyeckoro  nuvua, nNpeacTtaBuBlIero M (MnM)  NoanucaBLLEro  3asiBMEeHueE,
npeacTaBneHHoe Ha GyMaXkHOM HocuTene;

4) npencTaBneHHble 3asiBATENEM [OKYMEHTbl He COOTBETCTBYIOT TpeboBaHuAM,
YCTaHOBIEHHbIM MYHKTOM 2.7 HacTosilero AQMUHUCTPATUBHOIO perfnaMeHTa;

5) HenpeacTaBneHne 3aKOHHbIM UM YNONHOMOYEHHbIM NPeACTaBUTENEM 3asiBUTENS
[OKYMEHTOB, NOATBEPXOAWLWMX B YCTAHOBIIEHHOM MOPSiAKE €ro MofiHOMoYMe Ha
npeacTaBreHne COOTBETCTBYIOLLErO 3asiBrieHMs1 Ha GyMaXKHOM HocuTene;

6) npeacTaBneHne 3asBneHnsi, TEKCT KOTOPOro He NoaaaeTcsl MPOYTEHUIO.

2.11. OcHoBaHus AONnsi MPUOCTAHOBIIEHUS MYHULUMNANBbHON YCAYyrM HOPMaTUBHbIMU
NpaBoOBbIMU aKkTaMu, perynupylowmMmMmm npeaoctaBneHne MyHUUMNanbHOW YCnyru, He
npeayCcMOTPEHbI.

2.12. OcHoBaHMeM Ans oOTkasa B NPegoCcTaBNeHUM MYHULMNANbHON  yCryru
ABMSETCA:

1) 3asiBNeHne coaepXmT BOMpPOC, Ha KOTOPLIN 3asBuTento 6onee AByx pa3 AaBanuncb
MUCbMEHHbIE OTBETbl MO CYLUECTBY B CBSI3W C paHee HanpaensieMbiMU 3asiBNEHUSIMA, U
npu 3TOM B 3asiBNIEHUN HE NPUBOAATCS HOBble 0OCTOSTENLCTBA;

2) BONpPOC, coaepxalmicsa B 3asBfIEHUN, HE BXOAUT B KOMMNETEHUMIO (OMHAHCOBOIo
otgena.

2.13. MyHuumnansHas ycrnyra npegocrasnsiercs 6ecnnaTHo.

2.14. MakcumarnbHOe BpeMsi OXUAaHUS B odepeau npu nojadvye 3asaBfieHUa o
npegocTaBneHn MyHUUMNANbHOM YCNYrn He OOMMKHO npeBbIwaTth 15 MUHYT.

2.15. MakcumanbHOe BpeMsi OXWUAaHWsi B o4yepeau Mpu MonyyeHuu pesynbraTa
npeaocTaBneHns MyHULMNAanbHOW YCryrn He LOSMKHO NpeBblwaTth 15 MUHYT.

2.16. Cpok perncrpaunm 3asiBfieHns 3asBuTensd 0 NpeoCcTaBeHUn MyHULMNANbHON
ycnyru coctaBnsieT 15 MUHYT.

2.17. TllomelleHns, B KOTOpbIX NpedocTaBnseTcsa MyHuUMnanbHas ycnyra,
COOTBETCTBYIOT CrieayroLwmm TpeboBaHUAM:

1) 3gaHne, B KOTOPOM HenocpeaCcTBEHHO NpeaocTaBnAeTcs MyHuuMnanbHasa ycnyra,
pacnonaraeTca C y4eTOM TPaHCMOPTHOM AOCTYMHOCTU (Bpemsa nyTW Ans rpaxpaH oT
OCTaHOBOK O6LLECTBEHHOro TpaHcnopTa cocTaBnsAeT He boree 15 MUHYT newmnm Xogom) 1
obopynoBaHO OTAenbHbIMM  BXxoAamm Ans  cBobogHOro AocTyna 3asBuTenen B
noMeLleHue;

2) Ha TeppuTopuW, MpUneratwLlern K MecTopacnonoXeHuno 3aaHusa, obopyaytTcs
MecTa N9 NapKOBKW aBTOTPAHCMNOPTHbLIX CPEACTB.

3) UeHTpanbHbIN BXOA4 B 3gaHne obopyaoBaH WHMOPMALMOHHON Tabnn4vkomn
(BbIBECKOW), coaepXaLlen MHopMaLumio 0 HaMMEHOBaHUKN U rpadmke paboTbl;
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4) B uendx co3gaHus YCrNoBWUA AOO0CTYMNHOCTM 30aHWUN, MOMELLEHUW, B KOTOPbIX
npenocTaBnseTcss MyHuuMnanbHasa ycnyra (ganee - 3gaHusl), U yCnoBWUn OOCTYMHOCTU
MYHMLUMNANbHON yCnyru nHBanugam obecneyvmsatoTcs:

- ycrnoBusi Ons GecnpensTCTBEHHOrO [OOCTyna K 34aHusiM, a Takke Ans
BecnpensiTCTBEHHOro NONb30BaHUS cpeacTBaMU CBA3N M MHOpMaLMW;

- BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBMKEHUST MO TeppuTopun, Ha KOTOPOWN
pacrnonoXeHbl 30aHKs, a Takke Bxoda B TakMe 34aHUS U BbIXOAbl U3 HUX, B TOM YuCrie C
MCMNONb30BaHNEM Kpecna-KONSCKY;

- cornpoBoxXxgeHne nHeanngos, MMerLWnX CTOWNKKNe paCCTpOVICTBa q)yHKLl,I/II/I 3peHna n
CaMOCTOATENIbHOIo nepeaBmXeHund, 1 oka3aHmne MM rnomMmoLumn B nepeaBm>keHnu,

- Hagnexallee pasMelleHne obopyaoBaHMS M HOcuTenerh  UHdopmaumu,
HeobXxoanmbIx Ans obecneyeHns GecnpensTCTBEHHOro A0CTyna UHBANMAOB K 34aHMsAM U K
ycryraM € y4eTOM OrPpaHUYEHNIN UX KU3HEAEATENbHOCTY;

- OKasaHWe NoMoLLM UHBanuagam B NpeoaoneHnn 6apbepos, MeLlaoLWmnX Nony4YeHnto
UMW yCNyr HapaBHe C APYrMMU Nuuamu;

- CO3JaHvMe WHBanuam MWHbIX YCHOBUW [OCTYNHOCTU 34aHWKW, a Takke YCroBui
AOCTYMNHOCTU MYHUUUNANbHOW  yCnyru B  COOTBETCTBUMU c TpeboBaHnaAMMU
3aKoHogaTenbCcTBAa.

B cnyyasix, ecnu cyuiectByoLLMe 34aHUS HEBO3MOXHO MOMTHOCTBIO NPUCNOCOBUTL C
y4eToM NoTpebHOCTeN NHBANNAOB, COOCTBEHHUKM 3TUX 3A4aHUN OO UX PEKOHCTPYKLMUU UMK
KanuTanbHOro peMoHTa AOMKHbl MPUHUMATL COrfacoBaHHbIE C OAHMM M3 OBLLECTBEHHbIX
oObeauHEHU WMHBaNWOOB Mepbl AN obecrneyeHust AOCTyna WHBanNMOOB K MecTy
NpeaocTaBneHnss MyHUUMNanbHOM Yycnyrm nubo, Koraa 3TO BO3MOXHO, obecrneynTb
npenocTaBneHve MyHUUMNanbHOW YCNyrM MO MeCTy XMTenbCTBa MHBanuaa wnv B
ANCTaHLUMOHHOM PEXUME;

5) mecTa oxugaHusi B odepeau Ha npeacTaBneHve Wnu nofyyYyeHve [OKYMEHTOB
KOMOPTHbIE ANA  rpaxdaH, o6opyaoBaHbl CTYNbAMU  (KPECEMbHLIMU  CEKLMAMMU,
ckaMbsiMK), CToNamMmn Ans BO3MOXHOCTU O0hOpPMITEHNSI JOKYMEHTOB;

6) nomeLlLeHNss COOTBETCTBYIOT YCTAHOBIIEHHbIM CaHWTaPHO-3NUAEMMUONOrMYECKUM
npasunam 1 o06opydoBaHbl cpeacTBaMM  MOXapOTYLIEHWS W OMOBELUEHUS O
BO3HMKHOBEHMWN Ype3BblYaliHOM CUTyaLuK;

7) kaxpgoe paboyee MecTo creuvanucTa obopygoBaHo TenedoHoM (Mpy Hanuymm
TEXHMYECKON BO3MOXHOCTM), NepCoHarbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTyna K
MHPOPMAaLIMOHHBIM 6a3am AaHHbIX, NeYaTaloLwyM YCTPOWCTBaM;

8) Ha nHOPMaLUMOHHbIX CTEHAAX pa3MellaeTcs crneayiwasa nHpopMauns:
- CnpaBoYHas UHopMauus;

- NOpsAOK NOnyyeHust MHopMaumMM 3asiBUTENsIMM MO BOMpocam npeaocTaBrneHust
MyHULUMNAnNbHOW YCNyrn U yCryr, KOTopble SABMAKTCS HeobXoaAMMbIMU U 06si3aTeNbHbIMU
AONs NpeaocTaBrieHMst MyHUMUMNAnbHOW YCryrn, CBEAEHM O XOAde nNpenocTaBreHust
MyHULMNANbHOM YCryru.

Pasmellaemass Ha cTeHaax MHdopmauust fofmkHa OblTb OOCTyNHa WHBanugam wu
nmMuaM ¢ orpaHUYeHHbIMU BO3MOXHOCTSIMM HapaBHe C APYrMMuy Nuuamu.

2.18. TlokasaTenu AOCTYMHOCTM W Ka4vecTBa NpPeaoCTaBfeHUs MyHULMNAnbHON



ycnyru:

1) KONMMYECTBO HEOOXOAUMbBIX M [OOCTATOYHbIX MOCELUEHUn 3asiBUTenem Ans
NoNy4YeHUst MyHULMNAnbHOW YCryrn He LOIMKHO NPeBbIWAaTh ABYX pas;

2) Bpemsi 06LLEHUS C AOMKHOCTHBIMW NLL@AMW NPY NpeaocTaBneHn MyHULMNansHon
YCyrv He AOMKHO NpeBbIwaTth 15 MUHYT;

3) 3agBUTEnD npepocTaBnsieTcs  MHopmauMss O xode  NpeaocTaBreHus
MYHULMMANbLHON YCNyru;

4) cobnopeHne cpoka NpefoCcTaBneHnst MyHULMNANbHOW YCnyri;

5) cobntogeHne CpoKoB OXMAaHUS B ovepean Npu npeaoctaBneHnM MyHULMnanbHomn
ycnyru;

6) OoTCyTCTBME MOA4aHHbIX B YCTAHOBMEHHOM nopsake anob Ha pelweHue wnm
aencrteme (6e3gencteme), NPUHATbIE WAW  OCYLECTBIEHHbIE MNpW  NpenoCTaBNeHUN
MYHMLMNANbHON YCNyri.

[ns nonyyeHus cBegeHWd O Xode npouedypbl NpeaocTaBreHnst MyHUUMNanbHowm
yCnyru:

- NpuM NnMYHOM oOOpalleHnn 3aaBuMTENEM YKasblBaeTcsl (HasblBaeTcsd) pata WU
pPeErncTpaunoHHbI HoOMep 3asiBrieHus, 0603HayYeHHbIM B pacnmcke o npMemMe 3asiBfieHns o
npenocTaBneHnn MyHuuunanbHonW yenyrm  (npunoxenHne N 2 K HacToswemy
AOMUHUCTPATMBHOMY perfameHTy), Nofy4YeHHON Npu nogayve 3asiBreHus.

3. ADMUHUCTpaTUBHbIE NpoLeaypbl (CocTas, NocrneaoBaTesibHOCTb
N CPOKW BbINOSTHEHNA aAMUHUCTPATUBHBIX Npoueayp (aencraui),
TpeboBaHUA K NOPAAKY UX BbIMOHEHNS)

3.1. lpepocTtaBneHve MyHULMMAnNbHOM YyCryrn BKoYaeT B cebs cnegywouwune
aAMWHUCTPaTUBHbIE Npoueaypbl:

1) npuem n pernctpauus 3asBrneHns U JOKYMEHTOB (CBe4eHUN);

2) pacCMOTpeHME [OOKYMEHTOB W MOAroTOBKa pesynbTata npeaocTaBrieHus
MyHULMNAnsHOW yCnyru;

3) npuHATWME pelweHuMss O npefocTtaBneHun (oTkase B NPeaoCTaBrEHUN)
MYHMLUMNANbHON yCnyru;

4) Bblgaya 3asiBUTENIO pe3ynbTaTa NPeaoCTaBneHNss MyHULMNAnbHOM yCnyru.

3.2. OcHoBaHveM fOns Hayana agMUMHUCTPaTMBHOW npouenypbl npuvemMa wu
permctpauumn OOKYMEHTOB (CBedeHun) sBnseTca obpalieHvne 3assutenst B (pyHaAHCOBbIV
oTAen NocpeacTBoOM:

1) nuyHoro obpaweHus 3aasutensa (YNOSHOMOYEHHOro npegcraBuTensl) C
3asBNeHNEM W [OOKYMeHTamu (cBeaeHusiMn), HeobxoauMmbiMM And npefoCTaBreHus
MYHULMNANbHOW YCRyru;

2) NOYTOBOrO OTMPABIEHUS 3asBUTENEM 3asiBNIeHUs U OOKYMEHTOB (CBeAeHWuiA),
HeobXxoanMbIX 4Ns NpeaoCTaBneHMs MyHULMNANbHOW yCryri;

3) HarnpasreHus 3asBreHus W [OOKYMEHTOB (CBedeHur) Mo WMHEMOPMaLNOHHO-
TereKoOMMYHUKaLUMOHHbIM ceTsiM obLLero gocryna.
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3.3. llpu noctynneHuu 3asBrieHUs chneunanucT, OTBETCTBEHHbIN 3a npuemM WU
perncTpaumnio 4OKyMeEHTOB (CBeAEHUN):

1) ycTtaHaBnmBaeT npeamMeT obpalleHus 3asaBuTens;

2) npoBepsieT HanuuMe OCHOBaHWWA Ansi oTka3a B MpUeMe [OOKYMEHTOB B
COOTBETCTBUM C NYHKTOM 2.10 HacTosiwero AQMUHUCTPaATUBHOIO perfameHTa;

3) B cnyyae nuyHoro obpalleHus 3asBuTens B hMHaAHCOBbLIV OTAEN NPU OTCYTCTBUMN Y
3asBUTENS 3aMOfIHEHHOrO 3asiBMIEHNsi UMM HenpaBWIIbHOM €ero 3anofiHeHUW romMoraeT
3asiBUTESIO 3aMNoSHUTL 3asiBNeHne.

3.4. B cny4yae ycraHOBNeHUs OCHOBaHWUM AN OTKasa B NpuvemMe [JOKYMEHTOB,
yKkasaHHbIX B NMyHkTe 2.10 HacToswero AOMWHUCTPATMBHOINO perfnameHTa, crneumnanucr,
OTBETCTBEHHbIN 3a NPUEM U perncTpaumnio JOKyMEHTOB:

1) B yCcTHOM dhopMe yBeOoOMISiET 3asiBUTENsi, oOpaTMBLLEroCcs NIMYHO, O HanM4mMm
OCHOBaHWW NS oTkasa B npMeme AOKYMEHTOB, 0ObACHAET eMy CoAepKaHue BblSiBIIEHHbIX
HeJOCTaTKOB, npefraraeT YyCTpaHUTb BbISBMEHHbIE HeAOoCTaTkKM M nojaTb 3asiBNeHue
NMOBTOPHO;

2) no TpeboBaHMO 3asBUTENSA O NPeLOCTaBfEHMM NMUCbMEHHOMO peLleHns 06 oTkase
B NpMeMe AOKYMEHTOB M B Crlydae NOCTYNNEeHNA JOKYMEHTOB NOYTOBLIM OTNPaBEHNEM:

- NnogroTtaBnMBaeT yBefoMIleHMe 06 OTkase B NMpuMeme [OOKYMEHTOB, HeobXOAMMbIX
ANS NpefocTaBrieHns MyHuUMnanoHOW ycnyru (oanee - yBegomrieHne o6 oTkase B
npuemMe JOKYMEHTOB), C yKa3aHMEM OCHOBaHUS 0TKa3a;

HanpaBnseT 3asBUTEN0 yBeaoMIeHne 06 oTkase B NpuemMe [I0KYMEHTOB B nopsake
[1enonpon3BoACTEa.

3.5. Mpun OTCYTCTBUM OCHOBaHWM AN OTKa3a B NpuemMe OOKYMEHTOB, yKa3aHHbIX B
nyHkTe 2.10 HacTosawero AQMUHUCTPATUBHOIO pernameHTa, cneumanucT, OTBETCTBEHHbIN
3a NpyeMm u perucTpaumio JOKYMEHTOB:

1) nNpou3BOAUT KOMUPOBAHME [AOKYMEHTOB (ecnv 3asiBUTENEM He NpeacTaBreHbl
KOMUN [OOKYMEHTOB, HeOoOXoAMMbIX [AONs NpefdoCTaBNeHuss MyHMUMNanbHOM ycnyru),
YAOCTOBEpSisi KONUW NpeAcTaBnNeHHbIX 0KYMEHTOB HA OCHOBAHMU X OPUIMHANOB (NNYHOM
MOANUCHIO, LUTAMMOM, NeYaTbio);

2) peructpupyert 3asBreHne B XXypHane permcrpaumm BXogswen KoppecnoHaeHUmMm
(npunoxenne N 3 K HacTosilweMy AAMUHUCTPATUBHOMY PErfiaMeHTy);

3) ocbopmnseT pacnucky o Npueme 3asiBNEHUSI O NPeaoCTaBNeHUM MyHULMNANbHOM
ycnyrn (npunoxenune N 2 k HacTosiLeMy AOMUHUCTPATUBHOMY pernaMeHTy), nepeaaer, a
B Clny4yae MOCTYMNfeHNs [OKYMEHTOB TOYTOBbIM OTNPaBiEHWEM HanpasBnsieT ee
3anaBUTENIO;

4) wHdopMMpYeT 3asiBUTENS O CPoKax WM crnocobax MnonyyYyeHust MyHMUUNanbHON
yCcrnyru.

3.6. PesynbTatoM WCMOMHEHMS aOMUHUCTPATMBHOW Mpouedypbl Mpuema wu
permcTpauMm OOKYMEHTOB SIBNSieTCS MpueM WU peructpaumsi B XKypHane peructpaumm
BXoAsilen koppecrnoHaeHumn (npunoxexHne N 3 k HacTosiwemy AAMUHUCTPaTUBHOMY
perrnameHTy) 3asiBNeHUst ¢ npurnaraembiMM K HemMy [AOKYyMEHTaMu WNnu HanpaBrneHue
3asBUTENI0 yBeAOMIeHMS 00 0Tka3e B Npueme [OKYMEHTOB.

MakcmanbHbI CPOK WUCMOMNHEHUA agMWUHUCTPATUBHBIX AENCTBUA cocTaBnsaeTr 15
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MUHYT.

MakcumarnbHbIi CPOK UCMOMHEHUS agMUHUCTpPaTMBHOM Npouenypbl cocTtasnseT 1
KaneHgapHbIN OeHb.

3.7. OcHoBaHMeM Ana Hadana agMWUHUCTPATUMBHOW Mpouenypbl pPacCMOTPEHUs
3asiBrieHNs 1 NOArOoTOBKM pesyrbTaTta npeocTaBneHns MyHUUMnansHOW yernyrn siBnsieTcs
nonyyeHvne 3asefyoLwmMM PUHAHCOBOro OTAeNa 3aperMcTpMpoBaHHOIO 3asiBrieHUS.

3aBeqyowmn  PUHAHCOBOro oOTAena paccMaTpuBaeT 3asdBfeHue u onpegensiet
cneumnanncTa, OTBETCTBEHHOrO 3a pacCMOTPEHME 3asiBNEHMS U MOArOTOBKY pe3ynbTaTta
NpeaocTaBnNeHNa  MyHULMNANbHOW ycryrn 3aaBuTento  (ganee - OTBETCTBEHHbLIN
crneunanucr).

3.8. OTBETCTBEHHbIN cneunanucT:
1) paccmaTpuBaeT NOCTyNMBLLEE 3asiBfIEHNE MO CYLLECTBY;

2) ycTaHaBnuBaeT HeobXOOUMOCTb MOSyYeHUs OOMOMHUTENbHOM MHGOopMaumMm u
YTOUYHEHNSA UMEIOLLINXCA B 3asiBEHMM CBeAEHUn, HeobXxoauMMbIX AONs NpefocTaBreHus
MYHUUMNANbHOW YCyru;

3) ycTaHaBnuBaeT OTCYTCTBME (HanMyne) OCHOBaAHUW AN1s OTKa3a B NpefoCcTaBneHum
MYHULMNANbHON YCNyri.

3.8.1. lNpun HeoBXO0AMMOCTM NOSYYEHNSA AOMNONHUTENBHOM MHAOPMALUM U YTOYHEHUS
MMEKLWNXCA B  3adBfEeHUN  CBedeHun, Heobxoaumbix  Ons  npegocTaBreHus
MYHULMNANbHOW YCNyru, OTBETCTBEHHbIN CMELManuncT:

1) noarotaBnuMBaeT YyBeAOMIIEHME O TMPOANEHWM Ccpoka NpeaoCTaBreHus]
MYHULMNANbHOW YCNYyru ¢ YyKa3aHneM NpUYnH NpoaneHus;

2) npeacTaBnsieT  yBeAOMIIEHME O  MPOASIEHUN  CpOKa  NpeaoCTaBliEHMs
MyHUUMNANbHOM Yycnyrn 3aBefgyloweMy (UHaAHCOBOro oTaernia Ans pacCMOTPEHUA U
NPUHATUA PeLleHns, No peaynbTatamMm KOTOPOro CPOK BbIMOSHEHUA agMWHUCTPaTUBHOM
npoueaypbl MOXeT BbITb NpoAsieH 3aBeayowmMM UHAHCOBOro otaena He bornee yemMm Ha
20 kaneHgapHbIX OHEN.

28.2. 3aBegylowmnn ¢UMHAHCOBOrO OTAENa B Criyvyae MNPUHATUA peLleHust o
npoaneHnn cpoka npeaocTaBneHna MyHUUUnNanbHOW yCrnyru NoanucbiBaeT yBegoMrieHme
O nrpoafieHMn cpoka nNpefoCTaBrieHUs  MyHAUMNanbHOW  ycriyrm v nepejaet
OTBETCTBEHHOMY CrneLuanucTy.

28.3. OTBETCTBEHHbIN CNeunanucT perncTpupyeTt yBeoMIIeHNe O NPoAfeHMM cpoka
npegocrtaBneHns MyHuuunanbHon ycnyr B XKypHane peructpaumm  UCxXoasiien
koppecnoHaeHumn (npunoxerHne N 5 k HacTosiwemMy AOMUHUCTPATUBHOMY pernameHTy) u
HanpasnsieT 3asBUTENO CNOCOOOM, yKa3aHHbIM B 3asiBNIEHUMN.

3.9. lMpn HanuMumMm oOCHOBaHMK AONns OTKasa B NpefoCTaBfieHMM MYHULUUNANbHON
ycrnyru, npeaycMOTPeHHbIX NMYHKTOM 2.12 HacToswero AQMUHUCTPATUBHOIO perriaMmeHTa,
OTBETCTBEHHbIV CreumanucT OCyLLLECTBISET NOArOTOBKY NpoeKTa yBegoMIieHnst 06 oTkase
B NpefocTaBfneHuuM MyHuuunanoHou ycnyrm (npunoxenme N 4 K HacToswemy
AOMWHUCTPATMBHOMY perfiameHTy) U nepedaeTt e€ro Ha paccMoTpeHue Ons NPUHATUSN
peweHns 06 oOTKase B NPeaoCTaBfEHUMN MYHULMNANbLHOW YCRyrn 3aBefylowemy
dmHaHcoBOro otaena.

3.10. MNpun OTCYyTCTBMM OCHOBaHUW ONA OTKasa B NpeaoCTaBfieHUN MyHULMNANbHON
ycrnyru, NnpeaycMOTPEHHbIX MYHKTOM 2.12 HacTosiwero AQMUHUCTPATUBHOIO perfiaMeHTa,
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OTBETCTBEHHbIN CNEeUNarnucT:
1) ocywecTBndeT NoAroToBKy NpoekTa pa3bACHEHUA;
2) npoBOAUT CcOornacoBaHue NpoekTa pa3bACHEHUA B NopdaKke Aesionpon3BoacTBa,

3) nepepaeT NpPoOeKT pa3bsCHEHWsI HA PAcCMOTPEHUE ANS MPUHSATUS peLleHnst o
npeaocTaBneHMn MyHULMNanbHOM yCryr 3aBeyroLemMy (ouHaHCOBOro oTaena.

3.11. Pe3ynbTaToM agMUHUCTPATMBHOMW MNpoueaypbl pacCMOTPEHUsS 3asiBIIEHUA U
NoAroToBKU pesyrnbTaTa NpefoCTaBneHus MyHULMNanbHOM YyCnyru siBnseTcs NoAroTtoBka
npoekTa pasbsCHeHus (yBegomrneHuss o6 OTkase B MNpedoCTaBNEHUM MyHULMNanbHOW
yCrnyru) nnu yBeaomrieHms o NpoAneHuu cpoka npeaocTaBneHns MyHUUUNansHOM yCnyru
n nepegada ux 3asenyoieMy MHaAHCOBOro oTaena.

MakcnmanbHbIN CPOK UCNOSTHEHUS aAMUHUCTPATMBHbBIX AENCTBUIA cocTaBnsaeT 1 yac.

MakcnmanbHbI CPOK UCMOSTHEHUA agMUHUCTpPATUBHOW npouenypbl coctasnseT 20
KaneHaapHbIX OHEMN.

3.12. B cny4yae npuHATUA pelleHns 3aBefylowuM (UHaAHCOBOro otgena o
nNpoaneHNN cpoka NpenoCTaBfeHUs MyHULMNANbHOW YCryrM B COOTBETCTBUU C MYHKTOM
2.4 HacTosiwero AOAMMHUCTPATMBHOIO pernameHTa MakCUMasibHbI CPOK BbIMNOSIHEHUSA
agAMUHUCTPaTUBHON npoLueaypbl npoanesaeTcs, HO He Gonee 4yem Ha 20 kaneHOapHbIX
AHen.

3.13. OcHoBaHMeM A5is Havana agMUHUCTPATUBHOW Npoueaypbl NPUHATUA peLLeHns
O npepocTaBneHnn (OTkase B MpPefoCTaBfeHUM) MyHUUMNanbHOW YCNyru sBrsieTcs
nonyyeHve 3asedylowmnmM (PMHaHCOBOro oTAena rnpoekTa pasbsCHEHUs NN yBeAOMIIEHUA
006 oTKase B NpefoCTaBeHNN MyHULMNANbHOW YCIyru.

3.14. 3aBeayowmin prMHaAHCOBOro oTAena onpeaensieT NpaBOMepPHOCTb MOATOTOBKU
pasbsCHEHUS UK YyBeAOMeHUst 06 oTkase B NPeAoCTaBNeHUN MyHULMNANbHOM YCIyr.

Ecnn npoekT pasbsicHeHust unu yBegomneHust o6 oTkase B NpeaocTaBrieHun
MyHAUMNANbHOW  YCRyrM He  COOTBETCTBYET  3aKOHOAATenbCTBY,  3aBedyHoLUuMi
hHaHCOBOro oTAena BO3BpaLLAeT ero OTBETCTBEHHOMY CheunanucTy Ans npuBeaeHus
€ro B COOTBETCTBME C TpeboBaHNSIMM 3aKOHOA4ATENbCTBA C YkasdaHneM NpuyvH Bo3BpaTa.

OTBETCTBEHHbIN CcrneuuanucT nocne npUBEAEHUs MPOEeKTa pPas3bsCHEHUS UIK
yBedoMreHnss 06 oTkase B NpeAoCTaBNeHUM MyHULUMMANbHOW YCNyrn B COOTBETCTBUE C
3aKkoHO4aTeNbCTBOM MOBTOPHO MPEACTaBnsieT ero 3aBegylollemMy ¢hMHaHCOBOro oTaena
ANSi PaCCMOTPEHMS.

3.14.1. B cny4yae coOTBETCTBUA [LENCTBYIOLLEMY 3aKOHOOATENbCTBY MpOEKTa
pas3bsCHEHUS Unu yBegomreHnss o6 oTkase B NpeaoCTaBNEHUN MYHULMNANbHOW YCyru
3aBegyowmn (UHAHCOBOrO oOTAerna noanucbiBaeT WX W nepedaeTr chneumanucry,
OTBETCTBEHHOMY 3a Bblgayy pesynbtata npegocTaBneHns MyHULMNansHOW YCyru.

3.14.2. Pe3ynbTaToM agMUHUCTPATMBHOM npoueaypbl MNPUHATUA peLUeHUs O
npegocrtaBneHun (oTkase B NpPedoCTaBAEHUU) MYHUUMNANbHOW YCRyrn SBsieTcs
NPUHATME peLLeHns O Aave MUCbMEHHOr0 Pa3bACHEHWA (OTka3 B Jave MNUCbMEHHOrO
pasbsACHEHMsI) MO BOMPOCaM MNPUMEHEHUS MYyHUUMNANbHLIX HOPMAaTMBHbLIX MPaBOBbIX
aKTOB O MEeCTHbIX Hamnorax u cbopax v nepegada pasbsACHEHUS UK yBegOMMeHUs o6
OoTKase B MpeaocTaBfneHuM MyHULMNanbHOW YCnyru crneuvanucTy, OTBETCTBEHHOMY 3a
BblAadvy pesynbtaTta npegocTaBneHns MyHULMNansHOW YCnyru.

MakcmanbHbIN CPOK MCNOMHEHUST aAMUHUCTPATMBHbLIX AENCTBUA cocTaBnsaeT 1 yac.
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MakcumarnbHbIA CPOK WUCMOMHEHUs agMUHUCTPaTMBHOM npoueaypbl coctaBndetr 5
KaneHgapHbIX AHEMN.

3.15. OcHoBaHueM Ans Havana agMUHUCTPATUBHOW NMpoLeaypbl Bblgayun 3asaBUTESO
pesynbtata NpefocTaBfeHns  MyHUUMNAnNbHOM  YCryrM  SBSIeTCA  MofnyyYeHue
cneunannucTom, OTBETCTBEHHbIM 3a Bblaayvy peaynbTarta npegocTaBneHuns
MYHMUMNANbHON YCRyrn, pasbaACHEHNS uUnu ysegomrneHns o6 oTkase B nNpeaocTaBneHunm
MYHULMNANbHOW YCAyru.

3.15.1. CneuunanucTt, OTBETCTBEHHbIN 3a Bblgady pesynbTata npeaocTaBfeHNs
MYHMUMNANbHOW YCnyru, B 3aBUCMMOCTM OT cnocoba obpaweHnsa u nonyyvyeHus
pe3ynbTaTtoB MyHUUUNANbHOM yCryru, u3bpaHHOro 3asaBuTeneMm:

1) peructpupyeT pasbsCHeHue unu yeBedomneHne o6 oTkase B npenocTaBfeHuu
MyHUUMnaneHoW ycnyrm B JKypHane peructpauum UCXodsien KoppecnoHAeHUMM
(npunoxeHue N 5 k HacTosweMy AAMUHUCTPATUBHOMY pernameHTy);

2) yBegoMnseT 3aaBuTenst 06 OKOHYaHMM Xxo4a NpeaoCTaBfeHUss MyHUUMMANbHON
ycnyrn nobbim M3 cnocobos (TenedoH, ake u T.4.), ykasaHHbIX B 3a8BIEHUN;

3) Bpy4aeT (HanpaBnseT) 3asaBMTENO (MOYTOBbLIM OTMNPAaBIIEHNEM) Pa3bsACHEHNE UNK
yBegoMneHne o6 oTkase B NpeaoCcTaBNeHNN MYHULMNANbHOW YCNyru.

B cnyyae, ecnu B 3asBNeHMM O MNpPefoCTaBfEHUM MYHUUMMANBHOW YCnyru
OTCyTCTBYEeT MWHcopmaumss O crnocobe nonyyYeHust pesynbTata nNpeaocTaBneHus
MyHULMNANbHOW YCNyrn, pasbsiCHEHVWE MW yBedOMIeHne 06 oTkase B NpeaocTaBeHMm
MyHULMNAnNbHOW YCryrM HanpaBnseTcs 3asiBUTENI0 NOYTOBbLIM OTNPaBeHNEM.

3.15.2. Pe3ynbTaToM agMWHUCTPaATMBHOM nNpoueaypbl  SBNAETCS  BpyYeHue
pasbsACHEHUS uUnu yBegomneHust o6 oTkase B NpeaocTaBieHUN MyHULUNAnNbHOW YCryru
NNYHO NMOO HanpaBfeHne ero NOYTOBbLIM OTNPAaBIIEHNEM.

MakcnmanbHbIN CPOK MCNOMHEHUST aAMUHUCTPATMBHBIX AENCTBUIA cocTaBnsaeT 1 yac.

MakcnmManbHbI CPOK MCMNOMHEHUS aLMUHUCTPATUBHOM npouenypbl coctaBnset 4
KaneHaapHbIX OHS.

4. MopsaoK 1 hopMbl KOHTPOSS
3a npegocTaBrieHneM MyHUUUNANbHOW yCryrn

4.1. TeKkywmn KOHTPONb COONIOOEHUS WU WCMNOJIHEHMSI  OTBETCTBEHHbLIMM
AOIMKHOCTHbIMM nuuamu domMHaHCOBOro otaena NONOXEHUN HacToALLEero
AOMUHUCTPATUBHOINO  pernamMeHTa U WHbIX  HOPMAaTUBHbLIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawLwmx TpeboBaHWA K NpeaocTaBfieHU0 MyHUUMNaneHOW ycnyrn (ganee -
TEKYyLMIN KOHTPOSb), OCYLLECTBRSeTCs 3aBeylowmmMm (MHAHCOBOro oTaena, a B nepuoa
€ro OTCYTCTBUSA - 3aMecTUTeNneM 3aseaytowiero (omHaHcoBoOro otaena.

4.2. TeKkywmih KOHTPONb OCYLLUECTBNSAETCA MyTEM NpPOBEAEHUs 3aBeayHLLUM
(PMHaAHCOBOrO OTAEeNa WNU  YNOJIHOMOYEHHBbIMM  NULAMW  NPOBEPOK cobnoaeHus
NONOXEeHNn HacToswero AAMUHUCTPATUBHOIO perfiameHTa, BbISIBIEHUS U yCTpaHeHUs
HapylweHW npaB 3asiBUTENEN, a Takke MHbIX 3auHTEPeCOBaHHbIX Nuu (rpaxgaH, KX
o0begMHEeHUN M opraHvM3auui, YbW nNpaBa W 3aKOHHbIE WHTEPEChbl HapyLlleHbl Mpu
nNpeaoCTaBNeHNN MyHUUMNANbHOW YCNyru), paccMOTPEHUs, MOArOTOBKM OTBETOB Ha
obpauleHns 3asBuUTENEN.

4.3. Tposepkn MoryT OblTb NNaHOBbIMW (OCYLLECTBMASATLCA HA OCHOBAHWM
NonyroAoBbIX UMW FOAOBbLIX MaHOB PaboTbl) N BHEMNAHOBLIMMU.
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Mpn npoBepke MOryT paccMaTpuMBaTbCs BCE  BOMPOCHbI, CBSI3aHHble C
npeaocTaBneHNeEM MyHUUMNANbHOM YCryr (KOMMMEKCHblE NPOBEPKU), WUNN OTAEeNbHble
BOMpOChl (TeMaTuyeckme npoBepkun). BHennaHoBas npoBepka NPOBOAUTCA B CBSI3U C
KOHKPETHbIM 0bpalleHNeM 3asBUTENS, a TakkKe rpaxaaH, MX 00beanHEHUI 1 opraHn3aumi
O HapylLeHUM OEeWCTBYIOLWEro 3akoHoaaTenbCcTBa Npu NpeaocTaBreHn MyHUUMNanbHOM
ycnyru.

4.3.1. KOHTpOSb 3a NOSIHOTOW U Ka4eCTBOM MPeaoCTaBAeHNs MyHULMNAbHOW YCIyru
BKIOYaeT B cebs:

- npoBefeHne cnyebHbIXx NMPOBEPOK B Cry4yae MOCTYnreHus xanob Ha aencteus
(6e3nencTBre) AOMKHOCTHOMO L@ Npu NpeaoCTaBNeHUN MyHULMNANbHOW YCIYTu;

- BbISIBMIEHWE W YCTpaHEHME HapyLleHUA npaB rpaxnaH, pUaNYEcKUX nuu,
NHAMBUAYanbHbIX NpeanpuHuMaTenen.

4.3.2. B uensx obecnevyeHns oOLLECTBEHHOrO KOHTPOMS CO CTOPOHbI rpaxaaH, ux
obbeanHeHU N opraHM3aumn B criydae, Korga crnyxebHasa npoBepka nposogunach Mo
KOHKpEeTHOMY obpalleHuno, 3asBuTeNb YBEAOMMSETCS O pelleHusiX, MNPUHATBIX no
pesynbTatam NpoBeaeHHON Cry>kebHOoM NpoBEPKN.

4.4. PGSyJ'IbTaTbI NMPOBEPKU O(bOpMJ'IFII-OTCFI B BuUAe aKTa rpoBepKn, B KOTOPOM
YKa3blBalOTCA BbIABJI€HHbIE HEOOCTATKN N CPOKUN NX YCTPaHEHUA.

4.5. I'IepCOHaanaﬂ OTBETCTBEHHOCTb [OOJPKHOCTHbIX 5L, 3aKpernndaeTca B UX
OOJTKHOCTHBIX MHCTPYKUUNAX B COOTBETCTBUU C Tpe6OBaHVIF|MI/I 3aKoHoaaTernbCcTBa.

[omKHOCTHBIE NuUAa B CNyyae HeHagnexailero npeaocTaBneHns MyHULMNanbHON
ycnyrm n (Mnn) MCnonHeHust cnykebHbix 06s3aHHOCTEN, COBEPLUEHMS NPOTUBOMPAaBHbIX
pencteun  (6esgenctensa) npu  NPOBEAEHUN MPOBEPKM HECYT OTBETCTBEHHOCTb B
COOTBETCTBUM C 3aKoHOA4aTeNbCTBOM Poccurckon degepaumm.

4.5.1. ®uHaHCOBbIN OTAEN BedeT Yy4yeT CriydaeB HeHagnexawero WCNosIHEHUS
AOIDKHOCTHBIMM - NULAMK  CINYXeOHbIX 006s3aHHOCTEN, NPOBOAMT COOTBETCTBYIOLLMNE
cnyxebHble NpoBepPKM N NPUHMMaET B COOTBETCTBMM C 3aKoHogaTenscTBoM Poccuimnckon
depepaumm mepbl B OTHOLLEHUN TaKMX AOSMKHOCTHbBIX L,

4.5.2. lpaxgaHe, nx obbeAuHEHUs M opraHuM3aumm Bnpase 0OpaTUTLCA YCTHO,
HanpaBuTb obpalleHne B NMCbMEHHOW hopme nnn B hopme 3NEeKTPOHHOIro AOKYMEHTa B
agpec (MHaHCOBOro oTAdena € npocbbon O NpoBedEeHWW MPOBEPKUM CcOOMAeHNs |
MCMOMNHEHNA HOPMAaTUBHbLIX MNpaBoBbix akToB Poccunckon dPepepauum n Koctpomckon
obnacTtu, NoNoXeHUn HacToswero AQMUHUCTPATUBHOIO perfnamMeHTa, yCTaHaBMBaoLWmX
TpeboBaHUA K NOMHOTE U KayecTBY NpeaoCcTaBfeHnss MyHULMNAanbHON yCnyrn, B criyvyae
npegnonaraemMoro HapyleHns rpaB W 3aKOHHbIX WHTEpPEeCcoB Mpu nNpeaocTaBrieHun
MYHULUUNANbHOW YCIyru.

O6pauieHune, nocTynmellee B OMHAHCOBbLIN OTAEN, paccMmaTpmBaeTcs B TedeHne 30
AHen co gHs ero pernctpauuun. O pesynbTatax pacCMOTPeHUA obpalleHus He no3gHee
OHS, crnegyrowero 3a gHEM NPUHATUS pelleHus, AaeTcs MUCbMEHHbIA OTBET, KOTOPbIN
MOXeT ObITb HanpaBneH 3aka3HbiM MOYTOBLIM OTMNPaBfiEHMEM MO MOYTOBOMY ajpecy,
ykazaHHoMy B obpawieHun, nytem Bpy4YeHuss obpaTuBLUEMYCA IMUy WAU  €ero
YNONMHOMOYEHHOMY MpPEeACTaBUTENO NIMYHO MOA pacnucky unu B opme 3NeKTPOHHOro
AOKYMEHTa Ha afpec 3NeKTPOHHOW NoYTbl obpaTmBLIerocs nuua.

Xanoba 3asBuTEns paccmaTpuBaeTcs B Mopsiake, YCTAHOBMEHHOM pasaenom 5
HacTosLwero AIMUHUCTPATUBHOIO pernamMeHTa.


file:///C:/Users/User/Desktop/РЕГЛАМЕНТ%20ШАРЬЯ.rtf%23Par251

5. Mopspok pocyaebHoro (BHecynebHoro) obxxanosaHuns 3asButTenem
peleHnin n gencteun (besnencTauns) opraHa, NpegoCcTaBnAOLWEro
MYHULMNANbHYI YCAYry, a Takke X JOIMKHOCTHbIX NnL,
MYHUUMNANbHbBIX CRy>XaLmx, paboTHUKOB

5.1. 3assuTenn nmeloT nNpaBo Ha obxanoBaHue, ocnapMBaHne peLleHnin N 4eNCTBUN
(6e3pencTtBms) (UHAHCOBOrO OTAena, €ro AO/MKHOCTHbIX UL M MyHMUMNAnbHbIX
crny>awmx npy NpegocTaBneHnn MyHuLmnanbHoOM ycnyrm B cyaebHom nnmn B gocyaebHom
(BHecyaoebHoM) nopsake.

O6xanoBaHvne pelweHun u gencteun (6esgencTeust) PUHAHCOBOrO oTaena, ero
AOIMKHOCTHBIX NUL, U MYHULMNAnNbHbIX CriyXawnx npyu npeaoctaBneHnm MyHUUUnansHOM
ycnyrm B pocynebHom (BHecygebGHOM) nopsgke He nuwaeT 3asBuTens npaBa Ha
ocnapuBaHue ykasaHHbIX pelleHnn, oencTeni (6esgencrens) B cygebHom nopsiake.

5.2. MHdopmupoBaHue 3asButenen o nopsake obxanoBaHUA peLleHnin u 4encTBun
(6e3penctBns) UMHAHCOBOrO OTAeNa, €ero AOMMKHOCTHbIX JiML W MyHUUMNANbHbIX
Crny>Xalmnx OCyLLeCTBNAeTCAa MNocpeacTBOM pasMelleHuUss MHopMaLMM Ha CcTeHdax B
MecTax npefocTaBneHns  MyHUUMManbHOW  yCcnyrn, Ha oduumanbHOM  caunTe
agmuHucTpaumm NMapdeHbeBCKkOro MyHMumMnanbHoOro okpyra Koctpomckon obnactu.

AoMunHucTpauma MapdeHbeBCKOro MyHUUMMAnbHOro okpyra obecneynBaeT B
YCTAHOBMEHHOM MNOPSAKEe pasMeLleHne W akTyanu3auuio CBeAEeHWN, coaepXalumxcs B
HacTosLLeM pasgerne.

5.2.1. HopmaTuBHble NpaBOBble aKTbl, perynupylowme nopsgok nogadm wm
pacCcMOTPEHNS Xanobbi:

1) ®epepanbHbii 3akoH oT 27 utona 2010 roga N 210-®3 "O6 opraHusaumm
npeaocTaBnNeHNs rocyfapCTBEHHbIX U MyHULMNANbHbIX YCnyr".

5.3. 3aaButenb MoxeT 06paTnTLCS C xanobon, B TOM YMCre B CNeayrLwmx cnydasx:

1) HapylleHMe cpoka permcTpauun 3asiBNeHuss 3asiBUTenst O npefocTaBreHnm
MYHUUMMANbLHON YCnyru;

2) HapyLLeHWe cpoka NpefoCcTaBneHNs MyHULMNAnNbHOW YCnyri;

3) TpeboBaHue y 3aABUTENSA OOKYMEHTOB uUnu mHdopmaumm nmubo ocyLiecTBNeHus
AENCTBUWA, NpeacTaBneHne WM OCYLLEeCTBIIEHME KOTOPbIX He NpeayCcMOTPEHO
HOpPMaTMBHbIMW  MpaBoOBbIMW  akTamn  Poccunckon  depepaumn, HOpPMaTUBHbIMU
npaBoBbIMK akTamm KocTpomckon obnactu, MyHMUMNanbHbIMKM NPaBOBLIMWA akTamu Ans
npeaocTaBnNeHNa MyHULMNANbHOW yCNyru;

4) oTKaz B MpuemMe [OOKYMEHTOB, MpeACTaBfeHne KOTOpbIX NPeayCMOTPEeHO
HOpMaTMBHbIMW  MpaBoBbiMM  akTamu  Poccuiickon  depepaunn, HOPMaTUBHLIMU
npaBoBbIMM akTamy KocTpomckoi obnactu, MyHUUMNanbHbIMU MPaBOBbLIMW akTaMu A4S
npenocTaBneHnst MyHULMNanbHOW YCRyru, y 3asiBUTenNs;

5) oTka3z B nNpegocTaBneHNUM MyHUUMNANbHOW YCMyru, eCnn OCHOBaHMSA OTkasa He
npegycMoTpeHbl doeepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUU C HUMU UHBIMU
HOpMaTMBHbIMM MpaBoOBbIMM akTamm Poccuinckon degepauuun, 3akoOHaMM U UHbIMU
HOPMaTMBHbIMW  NpPaBOBbIMM  akTamn  KocTpomckon obnactv, MyHUUUnanbHbIMU
NpaBOBbLIMW aKTaMu;

6) 3aTpeboBaHune C 3aaBUTENS NpY NPeaOCTaBNEHNN MyHULMNANBHOW YCAyrn nnaTbl,
He npeagyCMOTPEHHON HOPMAaTMBHBIMM NpaBoBbIMM akTamu Poccuinckon degepaumm,
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HOPMaTUBHbIMA npaBoBbIMA  aKTaMu KOCTpOMCKOI7I obnactn, MyHUUMNanbHbIMU
npaBOBbIMU aKTaMW,

7) oTka3 puHaHCoBOro oTaena, [LOSMKHOCTHOro nvua ¢UMHaHCOBOro OTAena B
UcnpaBneHnn [JONyLEHHbIX oOneyaTok WM owuMboK B BblgaHHbIX B pesynbTaTe
npenocTaBneHns MyHUUUNanbHOW yCnyrn AOKyMeHTax nnbo HapylleHne YyCTaHOBIIEHHOrO
CpoKa Takux ucnpasreHni;

8) HapylleHMe cpoka unu nopsigka  Bblgayu  OOKYMEHTOB MO  pesynbTatam
npeaocTaBneHns MyHULMNAanbHOM YCnyru;

9) npuocTaHoOBNEHME MNpeaoCTaBneHns MyHUUMNANbHOW YCNyrn, ecnv OCHOBaHMS
NMPUOCTAHOBNEHUST He NpPeAyCMOTpeHbl dedepanbHbIMM 3akOHaMU U NPUHATBIMU B
COOTBETCTBUM C HMMMU MHbIMA HOPMATMBHLIMW MNPABOBbLIMW akTamMu Poccuinckon
depepaunn, 3akoHaMM M UHBIMM HOPMATMBHbLIMW MNPaABOBbLIMKM akTamu KocTpomckon
obnactu, MyHuUMnanbHbIMU NPaBOBbIMU aKTaMu;

10) TpeboBaHve Yy 3asBUTENs NPW MPEOOCTaBMNEHUN MyHUUMNANbHOM YCryru
[OKYMEHTOB WNN MHOpMaUMK, OTCYTCTBME U (MNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBOHaYanbHOM OTKase B MpuMemMe OOKYMEHTOB, HeoOGXoauMbIX Ans
npeaocTaBneHns MyHUUMnanbHOW ycnyri, nubo B nNpegocTaBneHuM MyHULMNanbHON
yCryru, 3a WCKIMIOYEHMEM CNy4YaeB, MNpPeayCMOTPEHHbIX MoArnyHKTOM 4 nyHkTa 2.6
HacTosiwero AOMUHUCTPaATUBHOIO pernameHTa.

5.4. )Xanoba nogaetca B nNUCbMEHHOW dopme Ha OymMaxHOM HocuTene, B
3NEeKTPOHHOM (bopMe B (PUHAHCOBLIN OTAEN.

5.5. XXanoba Ha peweHus un pencteua (6espencteme) ¢MHAHCOBOrO OTAENa,
AOSDKHOCTHOIO nvua (pMHAHCOBOro OTAeNna, MyHUUMNAnbHOro criyxawero MoxeT ObiTb
HanpaefneHa no no4Te, C WCMNONb30BaHWEM ceTu WHTepHeT, oduumanbHOro camrta
agmMuHucTpaumm [apdeHbeBCKOro MyHUMUMMNANbLHOIO OKpyra, a Takke MoOXeT OblTb
NPUHATA NPU JIMYHOM NpUEME 3asiBUTENS.

MNMucbMeHHast xanoba, npuHaTass Npu JNUYHOM Npueme 3asiBUTenNsi, MNOANEXUT
peructpauMm U1 paccMOTPEHU0 B nNopsiake,  YCTAHOBMEHHOM  HacCTOSILLUM
AZMUHUCTPaATUBHBIM pernameHTom. CopepkaHue yCTHOM xanobbl, NPUHATON NpY NINYHOM
npueme 3asiBUTENS!, 3aHOCUTCS B KAPTOYKY NMYHOIO Npuema 3asiBUTens.

5.6. XKanoba gormkHa cogepxaTtb:

1) HaumeHOBaHWEe oOpraHa, nNPefoCTaBASAOWEro  MYHAUMMANbHYK  yCnyry,
AO/MKHOCTHOMO  NUua  opraHa,  NPeaoCTaBMAOWEro  MyHUUMNAnbHYK  ycnyry,
MYHMUMNANbHOIO  CriyXallero, peweHns u  pgencrteus  (6es3penctene)  KOTOpPbIX
obxanytoTcs;

2) hamunuio, MmsA, oT4eCcTBO (MocrnegHee - NpU Hanuuuu), CBEOEHUst O MecTe
XNTEenbCTBa 3aaBuTens - omMsan4ecKkoro nuua, MHAMBMAYyanbHOro npeanpuHnMartens nnbo
HaMMeHOBaHWe, CBeAeHUA O MECTOHaXOXOEHWW 3asiBUTENs - puauMyveckoro nuua, a
Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) aneKTPOHHOW NoYTbI (Mpu
HanM4Ynmn) U NOYTOBBLIN agpec, MO KOTOPbIM LOMMKEH OblTb HanpaBrieH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx u gencteusax (6esgenctsum) oprala,
NPe4oCTaBNALWEro  MyHMUMNANbHYK  yCryry,  OOIDKHOCTHOrO  Nuua  oprawa,
NpeaoCcTaBNALLIEro MyHUUMNANBHYIO YCAYrY, MyHULMNANbHOMO CIyXallero;

4) poBOAbl, Ha OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrfaceH C peLleHneM u
aencrtemem (6e3gencTtBmeM) opraHa, NpeaoCTaBfsOWEro MyHUUMNANbHYK  yCnyry,
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[OOMKHOCTHOIO NWua opraHa, nNpeAoCTaBnsloWero MyHuuMnanbHyto ycnyry, nmnbo
MYHUUMNANbHOMO CRy’Kallero.

5.6.1. lNpwn paccmoTpeHum xanobbl 3assBUTENb MMEET NPaBo:

1) npeactaBnATb AOKYMEHTbl (MX Konuu), MoATBepXXAallwmne O0BOAblI 3asBUTENS,
nnbo obpaluatbesa ¢ npocbbon 06 nx nctpeboBaHnn, B TOM YMUCNE B SNIEKTPOHHON hOPME;

2) 3HaKOMMUTbCA C JOKYMeHTaMuM W maTepuanamu, KacatowUMUCs pPacCMOTPEHMS
xanobbl, ecrnv 370 He 3aTparvBaeT npaea, cBo60Abl U 3aKOHHbIE UHTEPECHI APYrMX NuL U
€CIn B yKa3aHHbIX OKYyMEHTaxX M MaTepuanax He cofepaTcs CBeeHUsl, COCTaBnsoLmne
roCyAapCTBEHHYIO UMM UHYIO OXpaHsieMyto dbeaepanbHbiM 3aKOHOM TaliHy;

3) nony4aTtb B MMCbMEHHON (POPME 1 MO XKenaHUo 3asaBUTESS B 3NIEKTPOHHOM hopme
OTBET MO CyLLEeCTBY NOCTaBfIEHHbIX B Xanobe BONpOCOB.;

4) obpallaTbCa C 3asBEHMEM O NpeKpaLleHNn pacCMOTPEHUS xanobbl.

5.7. YKanoba, nocTtynuBlias B (OUHAHCOBLIN OTAEMN, MOANEXUT PACCMOTPEHUIO B
TeyeHune nATHaguaTh pabounx OHen Co OHA ee perncrTpauun, a B criydyae obxanoBaHus
oTka3a ¢pMHaHCOBOro oTAena B NpUeMe OOKYMEHTOB Y 3asiBUTENs MO0 B McnpaBneHuu
[ONYyLIEeHHbIX one4yaTtok M owunbok wunu B cnyvae obXxanoBaHWsi HapyLleHus!
YCTaHOBIIEHHOIO CPOKa TakUX UCMPaBMEHUN - B TeYEeHWe NATU paboymx AHen co OHS ee
permcTpaumu.

5.7.1. OcHOBaHus Ans NPUOCTAHOBIEHUSI PACCMOTPEHUS anobbl OTCYTCTBYHOT.
5.7.2. OTBeT Ha xanoby He aaeTcs B Cnyyasix, eCfnv B HEW:

1) HE YKa3aHbl (*)aMI/IJ'II/IFI, cBedeHnAa O MecCTe XXNUTelbCTBa 3adBUTENA - (bl/l3|/1‘-IeCKOFO
nuua nmbo HaMmeHoBaHWe, CBeOdEeHUS O MECTOHAXOXAEHUU 3aaBUTENS - ropngn4eckoro
Jinua, HanpasumsLlero >Kar|o6y;

2) cogepxaTcsa HeueH3ypHble NGO OCKOpOUTENbHbLIE BbIPAXEHWUS, YrPO3bl >KU3HW,
300POBbLI0 M MMYLLECTBY [OJDKHOCTHOIO Inua, a TakkKe YNEeHOB ero cembu (kanoba
ocTtaeTtcd 6e3 oTBeTa Mo CyLLeCTBY NOCTABMEHHbIX B HEM BOMPOCOB, NpY 3TOM 3asiBUTENIO,
HanpasmBLLEMY Xanoby, coobLuaeTcss 0 HeAONYCTUMOCTU 3rI0yNOTPEBNEHNS NPaBOM);

3) TEeKCT He noggaeTcsa NPodTeHuo (kanoba He NOANEXWUT PacCMOTPEHMUID, O YEM B
TedeHMe Tpex [HeW CO [HSA perucTpaumm xanobbl coobuiaetca 3asBuTEN!O,
HanpaBuMBLLEMY Xanoby, ecrnv ero amununs, CBEAEHUS 0 MECTE XUTENbCTBA 3aaBUTENS -
duanyeckoro nuua nMbo HaMmeHoBaHWE, CBeOEeHUS O MECTOHAXOXAEeHUW 3asiBUTens -
tOpPUONYECKOro nuua NnoaaarnTcs NPOYTEHMIO);

4) copepXuUTCa BOMPOC, Ha KOTOPbIA 3asBUTEN0 HEOAHOKpaTHO [Aasanuch
NMUCbMEHHbIE OTBETHI MO CYLLECTBY B CBSI3W C paHee HanpaensembiMy xanobamu, n npu
3TOM B anobe He MNpMBOAATCA HOBble O0BOAbI UM OBGCTOSATENbCTBA. 3aBeayloLuii
bUHaHCOBOro oTAena BrnpaBe MPUHATb pelleHne o 6e30CHOBaTenbHOCTUM o4YepenHoW
XanoObl M NpeKkpalleHun nepenncku c 3asBuTeneM no AaHHon xanobe. O aaHHOM
peLleHnn yBeqoMnsieTcs 3asiBUTENb, HanpaBuBLLNIA Xanoby.

5.8. Mo pe3ynbTatam paccMoTpeHus xanobbl NpMHMMaETCss OAHO M3 CreaylLmnx
peLLUEHUN:

1) xxanoba ygoBneTBopsAeTCH, B TOM 4ncre B oOpMe OTMEHbI MPUHATOrO peLueHus,
ncnpaeneHns AonyLeHHbIX (OMHAHCOBbLIM OTAENOM OrneyaTok M OWKNOOK B BblOaHHbIX B
pesynbTate npeaocTaBneHns MyHULMNanbHOW YCryrn OKyMeHTax, Bo3BpaTa 3asBUTESO
AEHEeXHbIX CPeaCcTB, B3UMaHWE KOTOPbIX HE NpesyCMOTPEHO HOPMAaTUBHBLIMU NPAaBOBbLIMU



aktamn Poccuickon depepaumm, HOpMaTMBHLIMW MNPaBOBbIMM akTamMn KocTpomckon
obnactun, MyHMUMNanbHbIMU NPABOBbLIMU akTamu;

2) B y4OBNETBOPEHUN anobbl 0TKa3biBaeTCs.

5.9. He nosgHee OHA, cnegylowero 3a AHEM MNPUHATUA peLleHnd, YKasaHHOro B
nyHkTe 5.8 Hactoswero AOMUWHUCTPaATMBHOIO perfiameHTa, 3asBUTENt0 B MUCbMEHHOM
dopmMe KU MO KenaHuk 3aaBUTENs B  3NIEKTPOHHOM  (popMe  HanpasnseTcs
MOTUBMPOBAHHbIN OTBET O pe3yrbTaTax pacCMOTPEHNS XKanobbl.

B cnyyae npusHaHus xanobbl noanexailen yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO
AaeTcs MHdopMauusa O OEeNACTBUAX, OCYLLECTBISEMbIX (PUHAHCOBLIM OTAENOM B LEeNnsax
He3aMeasfIMTENbHOro  yCcTpaHeHus BbISIBIEHHbIX HapyLLEeHWI npwm oKkasaHun
MYHMUMNANbHON YCNYru, a Takke NPUHOCATCA U3BMHEHMS 3a AOCTaBreHHble HeyaobcTea
N yKasblBaeTCcsa WHGopMauua O AanbHEenWwmx OEUCTBUSAX, KOTopble Heobxoammo
COBEPLUMTbL 3asBUTESIO B LIENAX NOMyYeHUs MyHULMNanbHOW YCyru.

B cnyyae npusHaHus >kanobbl He mMoanexallen YOOBMNETBOPEHUID B OTBeTe
3asBUTENIO JATCH apryMeHTUPOBaHHbIE Pa3bsCHEHUS O NMPUYMHAX NPUHATOrO PeLLeHus,
a Takke MHdopmaumsa o nopsiake oGXKanoBaHMs NPUHSATOrO PELLEHUS.

B cnyyae ycTaHoBneHuss B xode WNnNu no pesynbTatam pacCMOTPEHUst xanobbl
NPM3HAKOB COCTaBa aAMWUHUCTPATMBHOIO MNpPaBOHApYLUEHUSs WU MPECTYNIEeHUs
AOIMKHOCTHOE  NUUO, HaAeneHHoe MOSIHOMOYMAMM MO PacCMOTPEHUM0 xanob B
COOTBETCTBUM C MYHKTOM 43 HaACTOSAWEro pasgena, HesamennuTenbHO HanpaBnseT
nmerwmecs martepvanbl B OpraHbl MNPOKypaTypbl W B OpraH, YMNOSTHOMOYEHHbIN
COCTaBNATb NPOTOKONbI 06 agMUMHUCTPATMBHBIX MPABOHAPYLUEHUSX B COOTBETCTBUWM C
Kogekcom Koctpomckon obnactv 06 agMUHUCTPATUBHBIX NPaBOHapYyLUEHUSIX.
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MpunoxeHne N 1

K AOMUHUCTPATMBHOMY perfnameHTy
NpeaoCcTaBNeHNA MyHMLMNANbHOW YCyrn
Mo Aaye NUCbMEHHbIX Pa3bsACHEHUI
HanoronnaTenbLMKkamMm No Bonpocam
NPUMEHEHNSA MyHULMNASbHBIX
HOPMaTUBHbIX MPaBOBbIX aKTOB

O MECTHbIX Hanorax n cbopax

(3aBepytoemy pmHaHCOBOro oTAena)

oT
(9.1.0. dmsmyeckoro nuua (NOSTHOCTLIO),

®.N.0. nugmeuayanbHoro npeanpuHnMaTens
(monHocCTLHD)),

(HaI/IMeHOBaHMe ropnan4eckoro J'II/ILla)

(ropnaunyecknn agpec (agpec mecta
XUTEnNbCTBA))

(nouTOBbLIN agpec)

(TenedoH)

(apgpec aneKkTPOHHOM NOYThI)

3AABIEHNE

0 [Jlaye NMCbMEHHOro pas3bsCHEHUs Mo BONPOCaM NPUMEHEHMS
MYHUUMNANbHbIX HOPMaTUBHbIX NMPaBOBbLIX AKTOB
O MECTHbIX Hanorax n céopax

(cogepxaHue obpalleHus)
Cnocob yBegomneHusi 06 OKOHYaHMM xoda NpPefocTaBfEHUS MyHUUMNANbHON

ycnyru

(TenedpoH, dhakc n 1.4.)

Cnoco6 nony4yeHus pesyrbTata NpeaocTaBeHns MyHULMNanbHOM YCnyri:

|:| - JINYHO

|:| - MOYTOBbLIM OTNpasJieHNEM

(nata)

(mopnuck 3aaBuTens)  (Pamunus, MHUUMansl 3asBUTens)



MpunoxeHne N 2

K AOMUHUCTPATMBHOMY perfnameHTy
NpeaoCcTaBNEHNA MyHMUMNANbHOW YCyrn
Mo Aaye NUCbMEHHbIX Pa3bsACHEHUI
HanoronnaTenbLMKkamMm No Bonpocam
NPUMEHEHNSA MyHULMNASbHBIX
HOPMaTUBHbIX MPaBOBbIX aKTOB

O MECTHbIX Hanorax n cbopax

PACINCKA
O rnpueme 3asaBneHnsa 0 NPefoCTaBNeHN MyHULMNANbHOW yCnyru

3agBneHune

(®.1.0. dunsmyeckoro nuua, ¢.1.0. HanemayansHOro

npeanpuHUMaTens, HAaMMeHOBaHWE PUONYECKOro NnLa)
NMPUHATO B COOTBETCTBUM C OMUCHIO.

PernctpaunoHHbIn HoMep

[ata

Moannck cneumnanucta,
NPUHABLLETO AOKYMEHTbI /®amununa N.0./




MpunoxeHne N 3

K ADMWUHUCTPATUBHOMY pErfamMeHTy
NpeaoCcTaBNeHNA MyHMLMNANbHOW YCyrn
MO Jaye MUCbMEHHbIX Pa3bsCHEHWI
HanoronnaTenbLMKkamMm No Bonpocam
NPUMEHEHNS MyHULMNAnNbHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB

O MECTHbIX Hanorax n cbopax

YKypHan peructpaumm Bxogsien KoppecnoHgeHunm

PernctpaunoHHsbl
N HoMmep
AOKYMeHTa

KoppecnoHaeHT
(nonyyaTensb)

KpaTtkoe cogepxaHue
AOKYMeHTa

JaTa

Bxogawm
nN




MpunoxeHne N 4

K AOMUHUCTPATMBHOMY perfnameHTy
NpeaoCTaBNEHNA MyHMUMNANbHOW yCryrn
Mo Aaye NUCbMEHHbIX Pa3bsACHEHUI
HanoronnaTenbLMKkamMm No Bonpocam
NPUMEHEHNSA MyHULMNASbHBIX
HOPMaTUBHbIX MPaBOBbIX aKTOB

O MECTHbIX Hanorax n cbopax

HanmeHoBaHue 3aaButend

(®.1.0. dmnsmyeckoro nuua,

®.N.0. nngmeuayanbHoro

npeanpmnHnmatend, HamMmeHoBaHne

tOPUAMNYECKOro nNnua)
MouToBLIN agpec

YBegomneHme
06 oTkase B npegocTaBneHnn MyHUUunanbHOW yCryru

®duHaHcoBbIN O0TAen agMuHUCTpauun MNapdeHbLEBCKOro MyHULMNAaNbHOro oKpyra,
paccmoTpeB Bawe 3assneHue ot " " 20 r., NPUHANO peLleHne
06 oTkase B nNpedocTaBneHnn MyHUUUNAanbHOW yCryru no cnegytowmmMm OCHOBaHUSM:

(yKa3blBalOTCS OCHOBaHWS OTka3a B NPeA0CTaBNeHUM MyHULMNANbHON yCryri)

3aseqyoLimi
dmnHaHcoBOro otaena

(nognucek) (pacwmdposka nognmcu)



MpunoxeHne N 5

K ADMWUHUCTPATUBHOMY pErfamMeHTy
NpeaoCTaBNEHNA MyHMLMNANbHOW YCyrn
MO Jaye MUCbMEHHbIX Pa3bsCHEHWI
HanoronnaTenbLMKkamMm No Bonpocam
NPUMEHEHNS MyHULMNAnNbHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB

O MECTHbIX Hanorax n cbopax

YKypHan perucrpaumm ncxogsilien KoppecrnoHaeHumnm

PernctpauunoHHbin | KoppecnoHOeHT KpaTtkoe cogepxaHue UcnonHutenb
HOMep OOKyMeHTa | (nony4artenb) AOKyMeHTa




